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How does AASIS know which

fund or funds center to charge?

 Each document entered into AASIS must
contain a cost center, which 1s linked to a
fund and a funds center.

When the cost center 1s entered on the
document, AASIS can automatically check
for funds or appropriation.
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Cost Centers

 When AASIS was first set up, each agency
submitted a list of cost centers to be entered
into the system. Cost centers represent the
agency’s organizational structure.

At least one cost center was submitted for
each fund/funds center combination.
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Cost Center Groups

* The cost centers were organized into
groups, which represented the agency’s
hierarchy or organizational chart.

* In this way, managers can display reports
for cost center groups which include the
cost centers that they are responsible for.
All of the groups taken together represent
the hierarchy of the State of Arkansas.

AASIS Support Center
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@ “iew Standard hierarchy for cost centers from 044022002
iif5 SENRGR R HIER STATE OF ARKANSAS e
Standard hierarchy for cost centers Mame Ferson responsi...  Business area Functional area
¥ sa ARK_HIER STATE OF ARKANSAS
¥ ga 0002 HOLISE OF REPRESENTATIVES
100001 Ciperations House of Reps 000z CNST
100011 Legizlative Computerization House of Reps nooz CHIT
1000221 House Select Cammittee House of Reps nooz CHST
100031 Off of Constituency Service House of Reps nooz CMNST
100041 Supplemental Staffing House of Reps 000z CMST
100051 Interim Expenses House of Reps nooz CMNST
1000E1 Legislative Biennual Institute House of Reps nooz CHST
100051 81nd General Assembly Expense  House of Reps nooz CHNST
1000291 83rd General Assembly Expense  House of Reps ooz CMNST
% ga 0002DEMO Dema far CC Group Creation
& D002DEN? demo #2
¥ ga 0005 ARKANSAS SEMATE
102001 ARKANSAS SENATE AR SENATE 0005 CMST
102020 RENOWATIONS AMD IMPROWE... AR SEMATE 0005 CMST
102040 COMMITTEE STAFFING AR SENATE a0os CMST
102060 LEGISLATWE COMPUTERIZATI.. AR SENATE 0005 CMST
103001 INTERIM EXFENSES AR SENATE 0005 CMST
103020 BIEMNIAL SEMATE ORIEMTATION AR SEMATE 0005 CMST
103080 83RD GEMERAL ASSEMBLY AR SENATE 00os CMST
¥ ga 0009 LEGISLATWE AUDIT
7 ga 0009ADMIN LEG JOINT AUDITING COMMITT. .
104001 Central Administration Legislative Audit 000X CMST
104002 Secretarial Staff Legislative Audit 000X CHST

A few of the cost centers and cost center groups that make up the
standard hierarchy of the State of Arkansas.
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Alternate Cost Center Groups

* Agencies can also assign cost centers to
alternate cost center groups.

* An agency might want to do this for
reporting purposes. For example, all of the
cost centers belonging to a fund/fund center
combination could be combined 1n an
alternate group.

AASIS Support Center
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Changing or Adding Cost Centers
and Groups

* The Department of Finance and Administration 1s
responsible for maintaining cost centers and
groups.

* For any changes, an agency will need to fill out
the appropriate form and forward it to DF&A.

* Forms for this purpose can be found in the forms
section of the AASIS website.

AASIS Support Center
August, 2004
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Checking Your Agency’s Cost
Centers

AASIS Support Center
August, 2004

11



' An AASIS Training Guide FACC Part 1 - Introduction to Fund Accounting and Cost Centers

You can use transactions in AASIS

To display the fund/funds center assignment
of a cost center.

To display the hierarchy of your agency’s
cost centers

» To display master data of the cost center

12
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Checking the fund / funds center
assignment of a cost center.

* Special Transactions and Reports (State of
Arkansas)>Financial Accounting>Funds
Management>Reporting>Cost Center
Account Assignment

« ZFMI1

AASIS Support Center
August, 2004
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g 0 =2|aH 060 SHE® DDODIEE QF

SAP Easy Access AASIS MENU

GE S &2 e

[» Ea Faworites
a ﬁ SAP menu
vy Office
D Logistics
B Accounting
[> Human Resources
[» Information Systems
2 ﬁ Special Transactions & Reports (State of Akansas)
[ Ea hdaterials Management
7 & Financial Accounting
[ Ea General Ledger
[» Accounts Receivable
B Accounts Pavable
B[] Fixed Assets
[ Cash Management
& 'ﬁ Funds Management
7 'ﬁ Reparing
B Budget
B Budgetifotual
|® ZF A1 - Cost Center Account Assignment
@ ZFMZ - WBE Element Account Assignment
[» Ea Controlling
[ Human Resources
[> Tools

- [
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g| 0 3dB eee BHE anss AR @E
Cost Center FM Account Assignment

Repart-specific selections
Cost Center

Business Area
Functional Area
Fund

Funds Center

Fizcal rear Begin Date

Output specification

This report can be selected by Cost Center, Business Area, Functional
Area, Fund, or Funds Center.

AASIS Support Center
August, 2004
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Edit &oto

gram

2 H SO 2 EE S 0aaER

Cost Center FIM Account Assignhment

@

Report-zspecific selections
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Cost Canter agazod ta 222939]

Business Area ]

Functional Area ]

Funds Center to
3\ Fiscal vear Begin Date to [‘a
CDS Output specification

Layout
U E R EE EE =Y R T R E ]
Cost Center FM Account Assignment
Cost CentagName Description Business Area| Funetional Areal Fund Funds Center|*falid from Aszigned on
FI2E0 FPure 272 HSCE104 State Purchasing 272 HSCE104 0G40 ADhH HSCE1041 |272 OFmA2002 | A20272003
2E3201 Ctrl Adm 272 HECG101 | Central Admin 272 HECG101 ag10 ALhAN HSCE101 | 272 OF 02000 12027520032
383201 Ctrl Adm 272 HSCE101 | Central Admin 272 HSCG104 0510 ADhN HSCE1041 |272 072001 125272003
23202 Chrl Adm 279 HSCE101 | Central Admin 279 HSCE104 0540 ADMH HSCE104 (279 072000 | AZ5272003
e3202 Ctrl Adm 279 HECE101 | Central Admin 279 HECE104 0510 ADMMN HECE101 (278 072000 |qz25272002
33202 Ctrl Adm 279 HECE101 | Central Admin 279 HSCG104 0510 AN HSCE1041 (278 O7FmA2000 | AZ5272003
383202 Chrl Adm 279 HSCG101 | Central Admin 279 HSCG104 0G40 AL HSCE104 |278 OFA/2000 | AZ26E27/2003
2E3Z02 Ctrl Adm 279 HECG101 | Central Admin 279 HECGS101 ag10 ALhAN HSCE101 | 279 OF 02004 12027520032
AT rrl adm 270 HECRAN1 [ Cantral &dmin 270 HECRAT MR arhdh HerRAN4 1270 AT i E2nA A7 RNN

AASIS Support Center
August, 2004
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Edit

2 A HISER S EE OTas EE G

Cost Center FIM Account Assignhment

@

Report-zspecific selections
Cost Center | to
Business Area BE1D to
Functional Area to
Fund to
Funds Centar to
Fizzal "ear Begin [ate to

BEeport  Edit  Goto System

E S

afBIeEG@ IDHE S oan BRI @

Cost Center FM Account Assighment

IR EEERIER R R EE R EIE ]

Cost Center FM Account Assignment

Cost CentenHame Description Business Area| Functional Area| Fund Funds Center|Valid fram Aszigned on

283225 EBD 278 HSCE101 Emp Beneftz Divizion 275 HSCE101 O&10 ADMN HSCE101 | 278 07042001 1202712003 E
283201 Ctrl Adm 272 HSCE101 | Central Admin 272 HSCG101 O&10 ADMN HSCE101 |272 07012000 1202772003 E
383201 Ctrl Adm 272 HECE101 | Central Admin 272 HSCE101 0510 ADMN HSCE101 (272 07/04/2001  (12/27/2003

383202 Ctrl Adm 279 HSCE101 | Central Admin 279 HSCE101 O&10 ADMN HSCE101 | 279 07042000 1202712003

283202 Ctrl Adm 279 HSCE101 | Central Admin 279 HSCG101 O&10 ADMN HSCE101 |279 07012000 1202772003

283202 Ctrl Adm 279 HSCE101 | Central Admin 279 HSCE101 O&10 ADMN HECE101 | 270 07042000 1202712003

283202 Ctrl Adm 279 HSCE101 | Central Admin 279 HSCE101 OE10 ADMN HSCE101 | 279 07012000 1202772003

Display with selection by business area

17
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Display the cost center hierarchy.

* Accounting > Controlling > Cost Center
Accounting > Master Data > Cost Center
Group > Display

 KSH3

18
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i S s e - R Pz R N

SAP Easy Access AASIS MENU

GE S H& 2| va

[ F avaorites
7 'ﬁ SAP menu
B Office
V3 Logistics
=7 & Aceounting
[ Ea Finanecial Accounting
[ Treasury
= & Contralling
D Ea Cost Element Accounting
S ﬁ Cost Center Accounting
=7 'E Master [ ata
[ Cost Element
[ Cost Element Group
[ Entarprize Organization
[ Standard Hierarchy
[ Cuost Center
7 ﬁ Cost Center Group
FE) KSH1 - Create
[} KSHZ - Change
> Activity Type
[ Auctiviby Twpe Group
[ Statistical Key Figures
[ Statistical Key Figure Group
[ [ Resoumes
[» Flanning
[» Actual Pastings
[» Feriod-End Closing
D “ear-End Closing
[» Information Swstem
[» Enviranment
[» Ea Internal Orders

- [

19
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Group  Edit  Goto Extras  Environment  System  Help

& ajdH @@ EEHE BD4H8E
Dispiay Cost Center Group: Initial Screen
Gu
Cost Center Group MREK_HIER
Cost Center Group

Cantralling Area LREK

Cast Centar Group G5494a

Description

@ All nodes

+ End nodes anly
+ 'Ho end nodes

¢ Top nodes only

|:| With selection variants

v K

To search for cost center groups for your agency, click the drop
down box and enter your business area under cost center
group. The groups for your agency will come up. If you select
the business area number, all of the cost center groups should
be included.

AASIS Support Center
August, 2004
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| 00 20HICee CHEDDLD BE Q=
Display Cost center group: initial Screen
&

A590

When the cost center group has been filled in, click the
hierarchy button.

AASIS Support Center
August, 2004
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Group  Edit  Goto

Extras  System

Help
I H e SHE Do BE @m
Display Cost center group: Structure

& CostCenter o

05490 DEFARTHMENT OF WORKFORCE EDUCATION E
— 361201 EGEQAOE Fund Transfers ]
— 361202 JUERABE Fund Transfers
— 361203 FEVMBEAE Fund Transfers
— 361204 FEREEAD Fund Transfers
— 361205 FEWAAAE Fund Transfers
— 361206 MWHEAAE Fund Transfers
— 361207 TCIAABE Fund Transfers
— B O53EDWEDIR DIRECTOR SUPERWISED
— L A53EAE ADULT EDUCATION
— 8 0500WK45TE WORKFORCE TRAIMIMWG
— 8 O530FINANG FIMANCE
—[EB BR3ECTE CAREER & TECHMICAL EDUCATION

Where you see a plus sign in front of the cost center
group, it is expandable. Click on the plus to see more |
cost centers or groups. E

Al | I[][v]

| J

AASIS Support Center
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Group  Edit Goto Estras

Systerm Help

2l @@ae SHE Hhoan BE @M

Display Cost center group: Structure
G CostCenter o3+

B59a DEFARTHMENT OF WORKFORCE EDUCATION

— 361201 EGEOAAN Fund TransTers
— 361202 JWERAAD Fund TransTers
— 361203 FEMEOOE Fund TransTers
—361204 FERBAAD Fund Transfers
— 361205 FEWOAAD Fund TransTers
—361 206 MWHEEAD Fund Transfers
— 361207 TCIBEAD Fund TransTers

— = 0590DWEDIR DIRECTOR SUPERWISED

—3611494 Fund EGEBRAAA

—2361200 Fund JWERAAA

—361210 State Board of Workforce Ed & Career 0Op
—361220 Directors Office

361230 Communications

— = 05900RGDEY ORGANTZATIONSL DEWELOFMENT

After you click on the plus signs, more cost centers and
groups are displayed.

[417v]

[«IMv i

K1

<[]

AASIS Support Center
August, 2004
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Display the cost center hierarchy
along with the master data.

* Accounting > Controlling > Cost Center
Accounting > Master Data > Standard
Hierarchy > Display

« OKENN

24
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gl 22 5dH c00 CHR DDA DR QM
SAP Easy Access AASIS MENU

GE S @& 2 va

[ Ea Faworites
7 @ SAP menu
[ Office
D Logistics
F 'ﬁ Accounting
[ Ea Financial Accounting
[ Traazuny
=7 & Contralling
[ Ea Cost Element Accounting
S 'E Cost Centar Accounting
7 'ﬁ W aster [ ata
[ Cost Element
B Cost Element Group
[ Enterprise Organization
7 & Standard Hierarchy
FE) OKEON - Change
B Cost Center
K Cost Center Group
B Activity Type
K Auctivity Tvpe Group
[ Statistical Key Figures
B Statistical Key Figure Group
K Resources
[» Flanning
[ Actual Postings
[> Feriod-End Clasing
B vearEnd Closing
[> Information System
[» Environment
[ Ea Internal Orders
[ Ea Froject Systemn

- [ )
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Standard hierarchy  Edit Goto  Extras  Settings Systerm Help
& B IS CHE DDon BRI m i
Standard hierarchy for cost centers Display
i
&

[417v]

&m | $| |@| | | | E v Yiew Standard hierarchy for cost centers fram  0:
L G Startwith ARK_HIER STATE OF ARKANSAS z

Fird by
Person respo.. | COMPany o

ﬁ Cost center Standard hierarchy for cost centers Mame
:Eaé Cost Center Group [ [ﬁ ARKE_HIER STATE OF AREANSAS
& || BE
[«I[e ]l [

Cost Center Gro.. |Mame :
|t| Details for Cost Center Group STATE OF ARKANSAS

Basic data | Reportinformation |

Group name ARK_HIER STATE OF AREAMNSAS

Created by Guy E Goulet (GEGOLUILET)
@3 051 612001 O 01:25:40

Last changed by BRLUCE H. WALLER (BHWALLER) |

[ o4raz002 (B 09:22:02
This report defaults to the ARK_HIER STATE OF ARKANSAS cost -
center group, which contains all of the other groups in the standard ﬂE
hierarchy. £l

AASIS Support Center
August, 2004
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Standard hierarchy  Edit Goto  Extras Settings  Swstern Help
& B dHI @@ SRR STO0 BE @

Standard hierarchy for cost centers Display

v
&m | L |||@| | | ||E v Yiew Standard hierarchy for cost centers from DeE
f i ; T E
Find by L G Startwith ARK_HIER STATE OF ARKANSAS B
ﬁ Cost center Standard hierarchy for cost centers MHarme Person respo.. | COMPany o
an Cost Center Group b &L ARK_HIER STATE OF ARKANSAS
SEEINE _ .
costcenter oo nar] 10 display more groups, double-click Cost Center
Group.
Group name ARK_HIER STATE OF AREAMNSAS
Created by Guy E Goulet (GEGOLUILET)
3 05/16i2001 () 01:25:40
Last changed by BREUCE H. WALLER (BHWALLER) |
[ 0452002 (B 09:22:02
:
Ein L0 [
| J

AASIS Support Center
August, 2004
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Find Cost Center Group

*

Group hatme
Wiith name *AREF

Type in as much information as you know about
the cost center. You could put your business
area in the group name or search by name, using
the asterisk as a wild card for the search.

AASIS Support Center
August, 2004
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Edit

Standard hierarchy Goto  Extras  Seftings System

Help

¥ JH @@ S0 ST A EE @ D

Standard hierarchy for cost centers Display

i

&m | $| |@| | | | E v Yiew Standard hierarchy for cost centers from De%

Fird by L G Startwith ARK_HIER STATE OF ARKANSAS z m

ﬁ Cost center Standard hierarchy for cost centers MHarme Person respo.. | COMPany o
aa Cost Center Group b &4 ARK_HIER STATE OF ARKANSAS
Kn| [

ARK_HIER STATE O E| |t| Details for Cost Center Group STATE OF ARKANSAS

0005 ARKANS =] Basic data | Reportinformation |

0064 ARKANS][ |

OO0RE0IR ARKANS] || Group name ARE_HIER  STATE OF ARKANSAS

0080 ARKANS

0105 SOUTHE Created by Guy E Goulet (GEGOULET)

0128 ARK STA [ 0562001 (B 01:25:40

0129 ARK STA

E;?: :“;EJSSR Last changed by BRUGE H. WALLER (BHWALLER) |

—> T [ o4r1s2002 (B 09:22:02
The search returns several cost center groups. In this case, it B
selected everything containing the letters “ARK” in the name. ]E
Select the one you want to view. 3

AASIS Support Center
August, 2004
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Edit

Standard hierarchy Eoto Extras  Settings Help

System

¥ JHI @@ SRR anas EE @0y

Standard hierarchy for cost centers Display

i

&m | $| |@| | | | |% | Ly | Yiew Standard hierarchy for cost centers E

Fird by N ] R Startwith 0900 DEPT. OF PARKS & TOURISM B

ﬁ Cost center Standard hierarchy for cost centers MHame FPerson
au Cost Center Group &L 0900 DEPT. OF PARKS & TOURISM

Cost Center Gro.. |Mame - E”I“ l

IBEEATR HISTORY OF ARKANGAS E| |t| Details for Cost Center Group DEPT. OF PARKS & TOL

0900 DEPT. OF PARKS & TOURISM |[~] asicdata | Reportinformation |

DS00MKTING  |MARKETING ]

O900RPARKSD PARKS OISO Grou Bano DEPT. OF PARKS & TOURISM

0800PDDIR PARKS DIVISION DIR

0800POPS PARK OPERATIONS Created Robin H Morrissey (RHMORRISSEY)

09000F OEARK FOLK CEMTER O&I 12001 (5 07:33:06

0900PAR PARKIN INDIAN MOUNDS

Ezgggﬁmeﬁ ';“:SES'DML'JLT'?ODH — Last changed JAMES | NUNNLEY (JINUNNLEY) |

NENOMUS PARKS MUSELIM SERVICES 02062002 Q0 1527:09
The cost center group for Dept. of ParkRs and Tourism is selected. B
The master data for the cost center groip is displayed on the right ]E
side of the screen. To hide the master data and display the il
hierarchy, click the Details Button. _tl

AASIS Support Center
August, 2004
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Standard hierarchy  Edit  Goto

Euxtras  Setlings Help
A0 @R SHE DL IBE @m

Standard hierarchy for cost centers Display

System

i

&= | = |||E| | | ||| 5 | oy | Yiews Standard hierarchy for cost centers =

Fird by E| CIERTIRENA00 DERT. OF PARKS & TOLURISH =
ﬁ Cost center Standard hierarchy for cost centers MHame FPersonr...
;5% Cost Center Group [» [?.5 nann CEFT. OF PARKS & TOLRISM

Cost Center Gro.. |Mame

0235ATH HISTORY OF ARKAMNEAS [«]
0aaa DEPT. OF PARKS & TOURISM |[~]
0900mMETING MARKETING ]
0900PARKSD FARLKS DIVISION

0300FPCDIR FARKS DIVISION DIR

0900POFS FPARIK OPERATIONS

09000FC QZARK FOLK CEMTER

0900FPAR FARKIMN INDIAN MOLNDS
0a00mMAR MARKS MILLS

08000UTDGR PARES OUTDOOR GRANTS |
NannmLIS PARLKSE MUSELIM SERVICES

=

With the master data minimized, you can now di It_al the hierarchy Lm

by clicking the gray arrow in front of the group. |, ;.I.—::é;élll; j_II

| g

AASIS Support Center
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Systerm Help

/@ @@ae SHE Ohoas BRE @ m

Standard hierarchy for cost centers Display

i
Gm | = |I|E| | | |I| 5 | oy | : Wiew Standard hierarchy for cost centers E
Firid by B B N e G 0500 DEFT. OF PARKS & TOURISH &
ﬁ Cost center Standard hierarchy for cost centers MHame Perso...
an Cost Center Group ? a4 E“im DEPT. OF PARKS & TOURISM [
= NY900EXD EXECUTIE DIRECTOR -
@ i [5% 0900EXDOFC EXECUTIVE DIRECTOR OFFI... B
Cost Center Gro... |Mame 'ﬁ 443601 Executive Director Office Farks &1
N335ATR HISTORY OF ARKAMNSAS |E| ﬁ 443602 TTT Fund - AR State Parks Tr... Parks &1
0ano DEPT. OF PARKS & TOURISM |[=] &) 443603 United Daughters of Confede... Parks &1
O900METIMG mMARKETIMG ] K ﬁaﬁ na00ALDIT INTERMAL ALDIT
D900PARKSD PARKS DIVISIOMN ﬁ 443606 Internal Audit FParks &1
0800FDDIR PARKS DIVISION DIR ¥ g 09005PRTC SPRTC COMMISSION
NG900POPS PARK OPERATIONS E?ﬁ ﬁ 443611 SPRTC Caommission FParks &1
K N900FPER FPERSOMMEL
QE000FC CZARK FOLK CENTER B
HanaPAR PARKIN INDIAN MOUNDS & ;5% EDEESC?IJ : EE?ISIQ??INERS HALL OF FA —
N4900mMAR MARKS MILLS
19000UTDGR SARKE OUTDOOR GRANTS ﬁ 443623 Entertainers Hall of Fame Parks &'IE
B [ [5% IIIEIEIEI.&.DMD ADMINISTR&TIDN DIVISION E
O900mLIS PARKS MUISEUM SEEVICES - T — .. e
9
More cost center groups are displayed by clicking on the gray LRI
arrows. Display another group by selecting it on the left menu bar. -
JT TT—TT T T P
| <1

AASIS Support Center

August, 2004
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System

/@ @@ae SHE Ohoas BRE @ m

FACC Part 1 - Introduction to Fund Accounting and Cost Centers

Standard hierarchy for cost centers Display
-
4

e|=le|E]Efl=]a

[0 1 N S

Yiew Standard hierarchy for cost centers

F417v]

Fird by SIERIUMENA000F C OZARK FOLK CENTER ed
ﬁ Cost center Standard hierarchy for cost centers MHame FPerson
an Cost Center Group P ga 09000FC OZARK FOLK CENTER

<Gl |

Cost Center Oro... |hame |t| Details for Cost Center Group OZARK FOLK CEMTE

0885ATR HISTORY OF ARKANSAS [«] P

0900 DEPT. OF PARKS & TOURISM |[~] Basicdata | Reportinformation |

DA0OMKTING  |MARKETING ]

D900PARKSD FARKES DIVISION Group name B90E0FC OZARK FOLK CEMNTER

0900PDDIR PARKS DIVISION DIR

0900FOPS PARK OFPERATIONS Created by Pat & Hudrnan (PAHLDMAN)

09000FC OZARK FOLK CEMTER 05M G200 (%) 01:25:24

0900PAR PARKIN INDIAN MOUNDS

IDQD”W‘R MARKS'MILLS Last changed by PATRA K. MCNEW (PKMCNEW) |
08000UTDGR  |PARKS OUTDOOR GRANTS ||
7 10026/2001 11:44:38 1
L nannmus PARIKE MUSEUM SERYICES @
A different cost center group is displayed, and the report defaults B
back to displaying the cost center group master data. _—|E
F
| J

AASIS Support Center

August, 2004
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What did we spend the money on?
Cost Elements and Cost Element
Groups

34
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Cost elements

 Cost elements are codes that tell what an
expenditure or revenue was used for.

 Cost element codes are the exact same
numbers as general ledger codes.

» Cost center financial reports are by cost
clement.

35
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List Edit

Eoto

JH SO0 I SHE a0o0 BE @m
Display Cost Elements: Basic screen
= B | = | [ [@ Choose [@ Save | T (& & | | Q2 Print preview | Selection parameters... |

Co

Zost elerm.

Marme

CEl..

Fec...

Alt. mix

Can...

Wyl

Cost ctr

Qrder

AR

5010001000

00 Regular Salaries

AR

5010002000

01 Extra Help Sal

ARK

5010003000

06 Cwertime Salaries

AR

5010004000

07 Supp Emerg Sal

AR

010005000

03 FICA & Medic Exp

ARK

5010006000

03 Ben Ins Exp HAL

AR

5010006500

Adgency Cost of ARCAP

ARK

5010007000

03 Retirement Exp

AR

5010008000

03 Unemploy Comp Exp

AR

5010003000

03 Worker Comp Exp

ARK

5010010000

03 Wark Comp Prem Tx

AR

5010011000

16 Fixed Linifarm All

AR

5010092000

08 Fixed Traw Allow

ARK

5010013000

02 Fixed Housing All

AR

5010014000

02 Fiked Unifarm All

ARK

5010015000

02 Fixed Traw Allow

AR

5010090000

Comp Absence Exp

FIN )

ENINONA00n

Proctann

| =] = =] = =] =] m] =] ] ] =m] =] =] = =] = —

|[+][»]

A display of expenditure cost elements in AASIS. These are the
same numbers as the general ledger accounts for the same thing.

(E3jud)

AASIS Support Center
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Why do you need Cost Elements
when you have General Ledger

Codes?

* For reporting purposes, cost elements can
be organized into groups.

Standard A ASIS reports for cost centers,
internal orders, and projects report by cost
elements and cost element groups.

37
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Cost element groups

* Cost element groups can include one or
many cost elements.

* Some cost element groups are set up to
correspond to budgeted commitment 1tems.

* Cost element groups are set up for reporting
convenience.

AASIS Support Center
August, 2004
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Selection Costelement group (1) 39 Entries found
Resztrictions |

= 7
A=
Group name |Description
5010000 Regular Salaries [=]
5010001 Extra Help (=]
a010003 Ferzonal Sery Match ]
a010004 Grantsitid
a01 0006 Cwertime
010007 Supplemental Emergency Positions
010016 Lniform Allowance
020002 Cperating Expenses
a0s0008 Travel-Allowance for state employe
a0500049 Travel-Conferences
a060010 Prof. Fees & Sem.
a090004 Construction —
0490012 Diata Processing
5090017 Resale-{Cost of goods sold)
090023 Promaotional ltems
a100004 Assistance, Grants & Aids
52100023 Benefits-Retirement & Unemployment
2100030 Scholarships
140014 EofiindciBojmblirco

A display of cost element groups in AASIS. There is a group to
correspond to each budget commitment item, others are requested
by agencies to fulfill special reporting needs.

AASIS Support Center
August, 2004

39



' An AASIS Training Guide FACC Part 1 - Introduction to Fund Accounting and Cost Centers

Displaying the cost elements 1n cost
center groups

* Accounting > Controlling > Cost Element
Accounting > Master Data > Cost Element
Group > Display

« KAH3

40

AASIS Support Center
August, 2004



An AASIS Training Guide FACC Part 1 - Introduction to Fund Accounting and Cost Centers

Menu  Edit Faworites  Extras  Systerm Help

JQEH @ SHAE OO0 BE @

SAP FEasy Access
BE| S EEB 2| v a

"7 {4 SAP standard menu
[ L Office
[» [ Logistics
7 {3 Accounting
[» ] Financial Accounting
> [ Treasury
7 {3 Controlling
2 i3 Cost Element Accounting
7 {3 Master data
[ [ Costelement
=7 ‘3 Cost element group
) KAHT - Create
) KAHZ - Change
) KAH3 - Display
[ [ Accrual order
> [_J Planning
B [ Actual postings
> [_J Information system
[> [ Environment
B (3 Cost Center Accounting
[ [ Internal Orders
[» [ Activit-Based Costing

AASIS Support Center
August, 2004
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| 00 20HICee CHEDDLD BE Q=
Display Cost element group: Initial Screen
&

Enter the cost element group, or select it in the drop down. Click

the hierarchy button.

aa

AASIS Support Center
August, 2004
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Edit

Eroup

Eoto

Extras  System

Help

2l @@ae SHE Hhoan BE @M

FACC Part 1 - Introduction to Fund Accounting and Cost Centers

Display Cost element group: Structure
& CostElement o2

hE2aa02

— 56100138080
— 5010014000
— 5018015030
—hAE200E1 8680
SO20E016000
GO2EE02000
GEZHE03000
SOZ2Oe04c000
SEZ20BE056800
—HE30001a8680
SO03E0E1 00
SO3EE02000
SO3EE030A0
LO30E04E00
BO3HER5HA
SO30E06E00
SO30EAFEA0
hO30eag000
SO3E0E90a0

SO3HE1 AN
[edal sk ATale]

Operating Expenses

A2 - Fixed Housing A17owance

B2 - Fixed Uniform A171owance

B2 - Fixed Travel A11owance
AO20005000

Fostage

Telecommunications Wired
Telecommunications Wireless

Wetwork Serwvices Expense

Freioght

AE30016000

Printing

Binding Copying & Collating
bdvertising & Clipping Serwice

Film Frocessing

A2 - Building & Grounds Maintenance
Fublic Facility Maintenance & Operations
Hauling & Mowing Expenses

Office Equipment Maintenance
Telephone Swstem Repair & Serwicing

Fuhlic Safety Equipment Maintenance
Incdietirial & Thetdititrinmsl Fondmbmont Mod

[417v]

All of the cost elements contained in the group are displayed.

[«IMv i

K1

<[]

AASIS Support Center

August, 2004
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The Cost Center Plan

AASIS Support Center
August, 2004
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Cost Center Planning

* For most agencies, a cost center plan by
cost element 1s uploaded into the system
from agency budgets.

* This plan will show up 1n cost center reports
for management purposes. The plan does
not control spending at this level. Budgets
control spending at a much higher level
(appropriation, commitment item).

AASIS Support Center
August, 2004
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